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IHoJi0:keHune 0 mopsiiKke o0ecnevYeHUus1 y4eOHOM JJuTeparypoii
MYHHUIIUNIAJIBHOT0 0I0I’KETHOT0 00111€00Pa30BaTEIbHOT0 YUPesKIeHHsI
«Cpennss o0eo0paszoBareibHas mKoaa Ne8 r. JlenmHoropcka»
MYHUIUNIAJIBHOT0 00pa30BaHUA
«JIeHHHOTOpPCKUiI MyHUIIUNIAJIbHBIH pailon» Pecny0smmkn TaTapcran

1. O0mue moJ1oKeHus

1.1. Hacrosiee «Ilonoxenue o nopsiake obdecriedenust yueOHoil nutepatypoit MBOY
«COMI Ne§ r. Jlenunoropcka» (nanee — [lonoxenne) pa3paboTaHo B COOTBETCTBUU CO CTAThel
35 «llonp3oBanue yueOHHKAMH, YI€OHBIMH MOCOOUSIMH, CPEICTBAMU OOYYCHHUSI U BOCITUTAHUS
®denepanbHoro 3akoHa Poccuiickoit deneparuu ot 29 aexabps 2012 roma Ne 273-d3 «O6
obpaszoBanuu B Poccuiickoit ®enepanumn» (pen. or 08.08.2024) u nocranosinenuem Kabunera
MunuctpoB PecniyOnuku Tatapceran ot 15.04.2023 roga Ne 472 «O6 opranu3zanuu oGecriedeH st
B Pecniy6nuke TatapcraH ydyeOHHKaMH B COOTBETCTBUU ¢ DenepalibHbIM M€peuHeM YUEOHUKOB,
JIOTIYIIEHHBIX K MCIOJb30BAaHUIO IIPU PEATU3aLUU UMEIOIINUX IOCYAAPCTBEHHYIO aKKPEIUTALUIO
00pa3oBaTeNbHBIX MPOTPAaMM HAYAJIBHOTO OOIIEro, OCHOBHOTO OOIIEro, CpPeaHEro oOIIero
0o0pa30BaHUsl OpraHU3alMsIMM, OCYIIECTBISIOUIMMU 00pa30BaTENbHYIO JAEATENbHOCTh, U
y4e€OHBIMU MOCOOMSMH, JONYHUIEHHBIMH K HCIOJB30BAHUIO IMPH pealu3alii YKa3aHHbBIX
00pa30oBaTeNbHBIX IMPOrpaMM» C LENbI0 YKPEIUIEHUS MaTepuanbHOM 0a3bl, MaKCHMaJIbHOTO
oOecrieyeHUs ydalluxcsi ydyeOHMKaMu M Y4eOHBIMM MOCOOMSIMH, BOCIHTaHUS OEpEKHOTro
OTHOILEHHS K YUeOHUKaM.

1.2. Hacrosmee IlonoxeHue ycTaHaBiIMBaeT MOPSJIOK oOecrieuyeHUss y4ueOHOM
mutepatypoit yuamuxcst MBOY «COI Ne8 r. Jlennnoropcka» (nanee — MbBOY «COIL Ne8») u
ocHoBBI B3aumooTHomeHni# MBOY «COILL Ne8» u MKV «Ymnpasnenue o6pazoBanusi» MK MO
«Jlennnoropckuit MyHuIUNaNbHBIA paiioH» PT B uwactu obecneuennss MBOY «COII No8»
y4eOHOIl uTepaTypoil B COOTBETCTBHHU C (eliepalbHbIM MEepeYHeM Y4eOHUKOB, JOMYIIEHHBIX K
UCIOJIB30BAHUIO  TPU  pealu3aly  UMEIOIUX  TOCYJapCTBEHHYID  aKKpEAUTAalUIO
00pa3oBaTeNbHBIX MPOTPaMM HAYaJbHOTO OOIIEro, OCHOBHOTO OOILEro, CpeaHero ooOIIero
obpazoBanus (nanee — DenepaibHBINA TEPEUCHD ).

1.3. O6ecnieuenne MBOY «COII Ne8» y4eOHOI nuTEepaTypoil B COOTBETCTBHHM C
0a3MCHBIM y4eOHBIM IUIAHOM OCYILECTBIIIETCS 3a CUET CPEACTB PecnyOIMKaHCKOro OoJpKeTa,
MYHUIIMNIAJIBHBIX OIOJDKETOB, HMHBIX MCTOYHUKOB, HE 3alpelieHHbIX 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanunn u Pecnyonuku Tarapcran.

1.4. HopMmaTuBHBIN CPOK UCIIOJIB30BAHMS YI€OHOM JIUTEPATYPhl COOTBETCTBYET CPOKY
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neiicTBus enepanbHbIX TOCYy1apCTBEHHBIX 00pa30BaTEIbHBIX CTAaHIAPTOB.

2. llopsinok obecnieyeHus1 y4eOHOM JIUTEPATY PO
MBOY «COLI Ne8 r. JleHnHOropcKa»

2.1. Komnerennmusa MBOY «COII Ne8».
2.1.1. Yunren:

— aHATM3UPYET HEOOXOIUMOE KOJIMYECTBO YYEeOHOH JIMTEepaTyphbl, OOeCIeUYHBaIONMIEH
peanu3anuio y4yeOHOro IulaHa IIKOJIBI C YYE€TOM TIPEEeMCTBEHHOCTH II0 BEPTHKAIH
(mpeemcTBeHHOCTH O0y4eHHst ¢ 1 mo 4 k., ¢ 5 mo 9 ., ¢ 10 mo 11 ki) U ropuzoHTAIH
(IIEJIOCTHOCTh  Y4EOHO-METOUYECKOTO KOMILJIEKCa) B COOTBETCTBUU C 00pa3oBaTelbHON
MPOrpaMMOM  IIIKOJIbI, KOJIMYECTBOM y4alluxcs, u (GOPMHUPYET IMOTPEOHOCTh B Yy4YeOHOU
JUTEpaType Mo CBOEMY IPEAMETY;

— CIIEJUT 3a COCTOSIHUEM YYeOHOMU JTUTEPATyphl IO CBOEMY MPEIAMETY;

— oOecrieyrBacT COOTBETCTBHE HCIIOJIB3yeMON Y4eOHOUW JHUTepaTypsl (enepabHbIM
roCyIapCTBEHHBIM 00pa30BaTeNIbHBIM cTaHaapTaM, OenepanbHOMY TIEpEeUHIO;

— BHOCHUT MPEIJIOKEHUSI 00 YTBEPKACHHHM Ha IEJAarOTHYECKOM COBETE IIKOJBI IEPEUHS
Y4eOHUKOB IO CBOEMY MPEAMETY, HEOOXOAMMBIX IS peaTn3aiii 00pa30oBaTeIbHOM MPOTrPaMMBbI
Ha CJIEAYIONIUNA Y4eOHBIN TOI;

— CBOEBPEMEHHO MPOXOJUT KYpPCOBYIO MOATOTOBKY IO MPENOJaBaHUIO B COOTBETCTBUU C
3asBieHHBIM Y MK.

2.1.2. KuiaccHbIi pyKOBOAHMTE/Ib:

— y4acTBYET B BbIIa4e U MPUEMKe YUeOHOH TUTepaTypbl 3 OMOIMOTEeYHOro (POHA IIKOIEI,

— IpOBepsET HAJTMUME KOMIUIEKTa Y4eOHO! JINTepaTyphl y KaKJOT0 y4Yalllerocs Kjacca;

— nHGOPMHUPYET POAUTENIEH YYalIUuXcs O IepedyHe HeoOXoIuMOoW y4eOHOW JMTepaTypsl,
BXOJSIEH B KOMIUIEKT Y4Yallerocs JTaHHOTO Kjacca; KOJMYeCTBE Y4eOHOW JHUTeparyphl,
uMerouleiics B OMONIMOTEKe; OTBETCTBEHHOCTH pOAMTENECH 3a COXpPaHHOCTh YyueOHOMU
JUTEpATyphl; BEAET pa3bsCHUTENBbHYIO pPAa0OTy MO OO0ECNeYeHHI0 TMeYaTHOM NpoayKIueH
OJIHOPA30BOT0 MKCIMOJIb30BaHMs (pabouue TeTpaau; y4eOHMK-TeTpaib ISl WHIUBUAYAIbHOIO
I10JIb30BAHNUS; KOHTYPHBIE KapThl; IPOIUCH U T.I1.);

— coJieiicTByeT mepBOOYEpeHOMY OOecreueHno yueOHOH auTeparypoil ywamuxcs H3
COLIMAJIbHO HE3aIUMIICHHBIX CEMEW IIyTEM BBIABICHUS TAaKUX YYalllUXCs, COCTaBICHUS U
MPEIOCTAaBIEHUS! TOUMEHHBIX CIIUCKOB YUUTEIAM-IIPEIMETHUKAM U Te1arory-ou0amoTekapio;

— COBMECTHO C I€JaroroM-ou0iIMoTeKapeM IMPOBOAUT MEPOIPUITHS, HalpaBiIeHHbIE Ha
BOCIIMTAHUE Y yJalIUXCsl OEPEKHOr0 OTHOILIEHUS K y4eOHOH IuTeparype.

2.1.3. Ilemaror-oud/mMoTeKaphb:

— TPOBOJUT aHaIM3 OuOIMOTEeYHOro (oHAa y4eOHOW JUTEepaTypbl Ha €ro COOTBETCTBHE
peammzyemoit MBOY «COIII Ne8» oGpa3oBarensHOI TporpamMmme;

— ¢opmHpyeT MOTPEOHOCTh IIKOJIBI B Y4e€OHOH JMTEpaType; COCTaBIsIeT COBMECTHO C
3aMEeCTUTENIEM TUPEKTOpa Mo yueOHOW paboTe 3aka3 Ha y4yeOHYIO JUTEepaTypy M MpeACTaBiseT
€ro Ha YTBEp)KJICHHE TUPEKTOPY;

— TOTOBUT OT4YeT 00 obecreyeHHH yueOHOH nuTepaTypoil Ha HOBBIN y4eOHBIM Tox U O
NOCTYIUIEHUU Y4eOHOU JIUTEpaTyphl B OMOIMOTEUHbIH (POHI B COOTBETCTBUH C 3aKa30M;

— cocTaBiseT 0a3zy JaHHBIX M3IHMIIHEH yuyeOHo#l muteparypsl o MBOY «COL Ne®» s
BKJIIOYEHHUSI B MYHUIIMIIAIBHBIA U pecyOJIMKaHCKUI 0OMeHHBIE (POHIBI;

— uHGpOpPMUpPYET MeIaroroB 0 HOBUHKAX B 00J1aCTH y4eOHOTO KHUTOM3IAHNUS;

— TIPOBOJUT MEPONPHUATHUS, HANpPABICHHBIE HAa BOCHMTAHUE Yy Yydalluxcs OepexHOro
OTHOIIEHHUS K y4yeOHOW muTeparype (IpOBOJUT KOHKYPCHI MEXAY KijaccaMd Ha JIydlIylo
COXPaHHOCTh y4eOHOW JMTEpaTyphl, y4acTBYET B KJIACCHBIX 4Yacax M JPYTUX MEPONPHITHUSX,
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MOCBALICHHBIX OEpe)KHOMY OTHOIICHHIO K KHHTaM, B TOM 4YHCJIEe K Yy4eOHOHl mureparype,
OpraHU3yeT MEJKUI PEMOHT y4eOHOU JUTEepaTyphl).

2.1.4. 3amecturesan aupekropa MbOY «COIL Ne8» no yueOHO-BoCIMTATEIbHOM
pabore:

— KOPPEKTHPYET 00pa3oBaTeIbHYIO MPOTrPaMMy LIKOJBI B COOTBETCTBUH C (hefepaibHbIMU
rOCYJapCTBEHHBIMH 00pa30BaTEeIbHBIMU CTaHJAPTAMH M HMEIOMMMCS  (QOHIAOM y4eOHOM
JUTEPaTypHI;

— OCYIIECTBIISIET KOHTPOJIb 32 00ECIEYeHUEM YUYHUTEISIMU MIPEEeMCTBEHHOCTH OOyUYeHUSs IO
BepTukau (¢ 1 mo 4 k1., ¢ 5 mo 9 k., ¢ 10 mo 11 ki1.) u ropu3oHTaNU (LETOCTHOCTh Y4€OHO-
METOJMYECKOT0 KOMIUIEKCA) B COOTBETCTBHH ¢ 0Opa3oBarenbHOi nporpammoii MBOY «COIIl
Noy»;

— KOHTPOJHMPYET 00ECIEUYEHHOCTh YYalIUXCsl Y4eOHOH JUTEepaTypoil B COOTBETCTBHH C
yTBepkIeHHBIMA Y MK

— opraHu3yet paboTy IO COCTABIICHUIO MEepeyuHsl y4eOHOM TuTepaTyphl, 3aKa3bIBaeMON Ha
CIeMYIOINN yaeOHbIN TOJ I peanu3anuu oopazopatesbHoU mporpamMmMbl MBOY «COIL Ne8»;

— opraHu3yer paboTy C MEeAarorn4eckuM KOJJIEKTUBOM IO HU3YYCHHUIO M aHaIH3y
®DenepalibHOTO NIEPEYHS;

— KOHTPOJHPYET COOTBETCTBHE peanuzyemoro YMK mikonabsl y4eOHBIM MporpamMmam,
®denepallbHOMY MIEPEUHIO;

— (dopmupyeT 3a8BKy Ha MOBBIINICHHE KBATU(UKALUU y4UTENeH MO M3YYEHHUIO HOBBIX
YMK.

2.1.5. Impextop MBOY «COI Ne8»:

— HeceT OTBETCTBEHHOCTh 3a KOMIUIEKTOBAHHWE M COXpaHHOCTb (oHIa ydeOHOMH
JUTEpPaTypBl;

— YTBEpXKAAeT CIHMCOK Y4eOHHUKOB M Y4EOHBIX MOCOOMH, HEOOXOOUMBIX Ul peanu3aluu
00pa30BaTeIbHONW MPOTPaMMBbI LIKOJIBI;

— pazpabaThiBaeT W  YTBEpXKJaeT HOPMATUBHO-NIPaBOBYID 0a3y Mo  ydeOHOMY
KHUTOOOECTIEYEHHIO B PAMKaX CBOEH KOMIIETEHIINH;

— YTBEPKIAeT 3aKa3 Ha YYEOHYIO TUTEPATYyPy Ha CIECAYIOUNNA YIeOHbIH TOI;

— 3aKJII0YaeT KOHTPAKT Ha OCTaBKY y4€OHUKOB U y4eOHBIX TTOCOOUH;

— OCYIIECTBIISIET KOHTPOJIb 3a  HCIOJHEHHWEM  M3AaTeabCTBAMHU  (IIOCTABILHMKAMM)
00513aTeNIbCTB 10 TOCYIaPCTBEHHBIM KOHTPAKTaM Ha IMOCTaBKY Y4eOHHKOB;

— OCYILIECTBISIOT KOHTPOJIb HCIOJb30BaHUS ME€JIarorHyeckKMMU paOOTHUKAMU B XOJe
00pa30BaTeNLHOTO MpoLecca YIeOHUKOB U YU€OHBIX TOCOOMH B COOTBETCTBHUHU C ONpPEAEICHHBIM
CIIUCKOM Y4YEOHHMKOB M y4eOHBIX MOCOOMI Ha TeKyIIMH y4eOHbI roj u ¢ oOpa3oBaTeabHOU
IIPOrPaMMOil ILIKOJIBL;

— OmpeJenseT U KOHTPOJIUPYET MOPSIIOK 0OecTieyeHusl yJyaluxcsi yueOHON IuTepaTypou, B
T. 4. U3 COLIMAJIbHO HE3ALIUIIIEHHBIX CEMEM.

2.2. Komnerenuusa MKY «¥Ynpasienune oopazopanus» HK MO «J/IeHnHOropckui
MYHUIUNIAJbHBIH paiion» PT.
2.2.1. MeToaucT, OTBETCTBEHHBbIH 32 o0ecneueHue yueOHOM JTUTepaTypoii:

— TPOBOJUT aHAJIU3 HOBUHOK y4eOHOM JIUTEpaTyphl;

— OKa3bIBAET NMPAKTUYECKYIO U KOHCYIbTATUBHYIO ToMouls agMuHucTpauuu MbOVY «COIIl
Ne8», meparory-onbnmorekapio o BOIpocaM y4yeTa, MOMoJIHEeHUs (OH0B yueOHO JIuTepaTyphl
U (GOpMHUPOBAaHHS 3aKa30B, COXPAaHHOCTH (oHAa ydeOHOW JHUTEepaTypbl, OpraHu3aluu
MEpONPHUATHHA, HANpPaBICHHbIX Ha (POPMUPOBAHHE Yy YYalIMXCsH OEPEeKHOro OTHOILEHHUS K
y4eOHOM JTUTEpaType — B COOTBETCTBUU ¢ ab3arneM 6 myHkTa 2.1.3. Hactosiero [Tonoxenus;

— BHOCHUT MpEMJIOKEHUS MpH pa3paboTKe MNPOEKTOB HOPMATHUBHO-NPABOBOW 0a3bl IO
00ecTeueHUI0 yJaIuxcsi y4eOHOM TuTepaTypoi;
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— OCYHIECTBIISIET KOHTpoib Hax xearenbHocTeio MBOY  «COHI  Ne®» mo yuery
6ubnuoreunslx (HoHIOB yuyeOHOW suTepaTypsl B cooTBercTBUM ¢ [lopsakom yuera
oubmmoreynsx GoHaoB yaeOHoM muTepatypsl MBOY «COL Ne8y (ITpunoxenwue 1),

— OpraHu3yeTr M3y4eHHE HOPMATHBHBIX JOKYMEHTOB IO Y4eOHOMY KHHUIOOOECIEUEHHIO U
03HAKOMJIEHHE C HUMU JUPEKTOPA LIKOJIbI;

— OCYIIECTBIIIET KOHTPOJIb Han aesaTesbHOCThIO MBOY «COIIl Ne8» mo obecrieueHuto
yu4eOHON JUTEpaTypol ydaluxcsl, B TOM UYHCJIE U3 YHCIa COLUUAIbHO HE3AUIMILEHHBIX I'PYII
HaceJeHus, 3a popmMupoBanueM GpoHaa yueOHO TUTEpaTyphl;

— mpoBoauT  aHanu3 — obecneueHHoctn  MBOY  «COHII  Ne®» um  gpyrux
00111€00pa30BaTeNIbHBIX OpraHU3alMi MyHUIIUIIAIBHOTO palioHa y4eOHOM! JINTepaTypoi;

— noBogut @DenepanbHbiii  nepeueHb 10 MBOY  «COII Ne®» u napyrux mMIKoOJI
MYHHUIUIIAIBHOTO PAOHA;

— ¢opmHpyeT CBOJIHBIH MYHUIUNAIBHBIA 3aKka3 o00LIe00pa3oBaTEeIbHBIX OpraHu3alui
JIeHHHOTOPCKOr0 MYHHMIMIAIBHOTO PaiioHa HAa Y4eOHYIO JIMTepaTypy U INpPEACTaBIsSET €ro B
MuHHCTEPCTBO U U3/1aTENBLCTBA;

— IpexacTaBiIsieT B MUHHCTEPCTBO CBEIEHUS O 3aKYIUICHHBIX Yy4YeOHMKaX M Yy4eOHBIX
MOCOOHIX;

— OCYILIECTBISIET METOAMUYECKOE COIIPOBOXKACHUE 110 00ecreueHHI0 y4eOHO! JInTepaTypoi;

— OKa3bIBAeT METOJUYECKYIO IOMOIIb IO BHEAPEHUIO U HCIIOIB30BAHUIO DJIEKTPOHHOTO
donga yuebHnou aureparypsl (nanee — IDVYJ);

— OpraHu3yeT IPE3eHTALMI0 HOBOM y4eOHOH U METOINYECKOH JIUTepaTypbl Ha COBEIAHUAX
[e1arorMYeckuX pabOTHUKOB.

3. O BbI0Ope y4eOHOM JIUTEPATYPbl, HCI0JIb3YEeMOMH
B o0pa3zoBartesibHOM npouecce MBOY «COL Ne8 r. JleHuHoropcka»

3.1. BpiOop yueOHOI nuTepaTypbl, HCIOJIB3yeMOHl B 00pa30BaTEILHOM IpoLecce,
OCYIIIECTBIISIETCSI B COOTBETCTBUHM C MEPEUHEM YUYEOHHKOB U y4EOHBIX MOCOOUH, ONpPEIeIeHHBIM
MBOY «COII Ne8», cocTaBieHHbIM Ha ocHOBe DesiepanbHOro nepeyHs yaeOHUKOB.

3.2. IlepeueHb y4eOHMKOB U y4e€OHBIX MOCOOMI SBISETCS 00s13aTEIbHBIM MPUIIOKEHUEM
K yueOHoMy mimany MBOY «COILI Ne®».

3.3. IlepeueHbp y4eOHMKOB M Y4E€OHBIX MOCOOMI SBISETCS TOKYMEHTOM, OTPaKaroIIUM
cnucok mnporpamM, peanusyembix MBOVY «COII Ne8» B Tekyiiem ydeOHOM Tofy, M HX
obecrieueHHOCTh ydeOHOU muTeparypou. [lepedeHr uMeeT creayromue pas3aeibl: y4eOHBIH
IpeMeT, KJ1acc, HAMMEHOBaHHe y4yeOHUKa.

3.4. MBOY «COII Ne8» BmpaBe peanu30BbIBATH IMPOTrPAMMBI, PEKOMEHIOBAHHBIE
MunucrepcTBamMu obpa3oBaHus U Hayku Poccuiickoit @enepaunu u PecniyOnuku Tatapctan u
obecrieueHHbIe yueOHOM TuTepaTypoit n3 deaepanbHOro MepevHs.

3.5. Ilpu oprammszanuu y4eOHOTO Tpollecca PEKOMEHAYETCS HCIOJb30BaTh YYCOHYIO
JUTEpaTypy U3 OJHON MpeAMETHO-METOAMYECKON JIMHUU (IUAAKTHYECKOH CHCTEMBI JUIs
CTYHEeHH 00pa30BaHus).

3.6. Hupextopom MBOVY «COIIl Ne8» obecrieunBaeTcsi COOTBETCTBHE PeaTU3yeMbIX
0o0pa3oBaTeNbHBIX NPOrpaMM TpeOOBaHUSAM K cojAepkaHHio oOpazoBanus ani MBOY
«COILL Ne8».
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ITpunoxxenue 1

Iopsaaok yuera 0M01MOTEYHOr0 (pOHIA Y4eOHOI JIUTEPaTyPhI
MBOY «COIHI Ne8 r. JIeCHHHOTOpCKa»

1. O0uIMe moJI0KeHus

1.1. Hacrosmuit [lopsnok ywera Oubnmorednoro ¢onma ydeOHOH JUTEpaTypbl
yCTaHaBJIMBACT MpaBUiia yuera oubimoreynoro gouaa yuedbHoit nureparypsl B MBOY «COIII
No8 r. Jlenunoropcka» MO «JIeHuHOrOpCKriA MyHUITMIIAJIbHBIN pailon» PT u ocyuiectBisieTcs B
cooTBeTcTBUH C «llopsiikoM ydeTra JOKYMEHTOB, BXOJSLIMX B COCTaB OMOIMOTEYHOTO (OHIAN,
yTBepKaeHHbIM [Ipukazom MunucrepctBa KyibTypbl Poccuiickoit ®@enepanuun ot 08.10.2012
Ne 1077 (B pen. ITpuxaza Munkynbtypbl PO ot 02.02.2017 Nel15).

1.2. bubnuoreunslid GoHI y4eOHON JIMTEpaTYphl YIUTHIBACTCS M XPAHUTCS OTIACIHHO OT
OCHOBHOTO OubmmoTeunoro ¢ponna oudmmoreku MBOY «COII Ne 8.

1.3. VYyer OubGimoreyHoro ¢oHga ydeOHOM JMUTEepaTypbl BKIIOYACT PErMCTPALUIO
noctyruieHus B o, BeIObITHE U3 (HOHIIA, TaHHBIE O BeTnuuHe (00bemMe) Beero ¢poHaa ydeOHou
JUTEpATyphl U CIOCOOCTBYET OOECIIEUEHHIO €r0 COXPAHHOCTH M KOHTPOJS HaJl HaJIUYUEeM U
JBIDKEHUEM YUeOHOH JTUTepaTyphl.

1.4. OcHoBHbIE TpeOOBaHMsI, MPENbABIIEMble K yueTy OuMOauoreyHoro ¢poHga ydeOHON
JUTEPATYpPBL:

— IIOJHOTA U IOCTOBEPHOCTh YUE€THOU MH(pOpMaLuy;

— ONEpaTUBHOCTb;

— JOKYMEHTHpPOBaHHOE 0(OpMIIEHUE KKAOTO MOCTYIUICHUS B (POHI U KaKI0TO BBIOBITHS
u3 ponna;

— COBMECTUMOCTh TIpUEMOB U (OpM Yy4eTa, HX HaJeKHOCTh INpU MapajyIebHOM
WCITOJIb30BAaHNH TPAJAUIIMOHHON M aBTOMaTU3HUPOBAHHON TEXHOJOTHUN y4eTa;

— COOTBETCTBHE HOMEHKJIATYphl MOKa3aTeseil yueta (hOHJIa aHATOTMYHBIM IOKa3aTesiM
roCyJapCTBEHHON OMOIMOTEYHOM CTaTUCTHKHY.

1.5. Vuery mnoanexxaT Bce BHAbI y4yeOHOM JMTEpaTypbl, MOCTymaroue B (QOHA
OuOIMOTEKH U BHIOBIBaIOIME U3 POHIa OMOIMOTEKH, HE3aBUCUMO OT BHJ1a HOCUTES.

1.6. Yuer 6ubGnuoreyHoro (onaa ydeOHOW JIUTEepaTypbl BEAETCS B TPAJUIMOHHOM U
(unmu) snextpoHHOM BHje B «KHure cymmapnoro yuera» (manee — KCVY), «Kaptoreke yuera
y4eOHOIl TuTepaTyphl», IEKTPOHHOM (hoHJIe yueOHOU muTepaTypsl (nanee — DDVYII).

2. Enununel yyera 0n0anoreyHoro ¢goHaa yueOHoi JJurepaTypsol

2.1. Bennuuna (00beM) W JBWKEeHHE (QOHAA Y4eOHOH JUTEpaTypbl H3MEpSAIOTCS B
YHU(DUIIMPOBAHHBIX €MHUIIAX YUeTa.

OCHOBHBIMU €IMHUIIAMH y4Ye€Ta SIBIISTIOTCS DK3EMIUIAP W Ha3BaHWE, OTOJHUTEILHBIMU
JUIS DJIEKTPOHHBIX JJOKYMEHTOB — €IMHUIIA TAMSTH JaHHBIX.

2.2. Ob6mas BenuuyuHa OuOIMOTEYHOrOo (hoHAAa y4eOHOHM aUTEepaTypsl B IIEJIOM, B TOM
YHCJIE CETEBBIX JIOKATBHBIX JOKYMEHTOB M CETEBBIX YAAJCHHBIX JOKYMEHTOB, YYMTHIBAeTCS B
IK3EMIUTSIpaxX, HOBBIC TIOCTYIUICHUS — B DK3EMIUIAPAaX M Ha3BaHUSX.

3. Y4er ¢poHaa yueOHOI auTepaTyphl

3.1. K dponny yueOHOM TUTEpATyphl OTHOCSTCS:
—  Y4eOHMKH;
—  y4eOHBIC TTOCOOMS;
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— MareMaTHuYecKue TaOIHIIbL;

— CcOOpHUKHU yIpa)XXHEHUH U 33/1a4;
— IPAaKTUKYMBI;

— KHMIU AJIs YTE€HUS;

— XpecToMaTuu.

3.2. Yuer GubnamoreuHoro (GoHAa y4eOHOW JUTEpaTyphl OJKEH CIIOCOOCTBOBATH €TO
COXPaHHOCTH, MPAaBUIbHOMY (POPMHUPOBAHHIO U IEJIEBOMY HCIOJIb30BaHMIO. Bece omeparuu mo
y4eTy NPOU3BOAATCA IMENaroroM-ouOINOTEKapeM, CTOMMOCTHBIM ydeT BeleTcs OyXrainTepueit
MKY «Ynpasnenue obpazoBanusi» MK MO «JleHnHOropckuii MyHHIMNANBHBINA paiion» PT.
Caepka JaHHBIX OMOIMOTEKH U OyXTraaTepuu MPOU3BOAUTCS €KETOIHO.

3.3. Yuer yueOHUKOB ocymecTBisercs B «Kuure cymmapHoro yueray. JlomyckaroTcs
paznuunbie Mogudukauu KCY. KCVY comepXuT Tpu B3auMOCBSI3aHHBIC YaCTH:

1 dgacte. Iloctymnenune B ¢onn. [locne momydeHus y4eOHUKOB 3amuchIBaeTCs oOIiee
KOJINYECTBO M CTOMMOCTb, C 00s3aTelbHBIM YKa3aHMEM HOMEpa U JaThl CONPOBOAUTEIILHOTO
nokymenTa. Homep 3anucu exeroano HaunHaercsi ¢ Ne 1 1 uer 1o nopsiiky HocTyIieHUH.

2 yactb. BpiObiTHE M3 (OHAA. 3aUCHIBAIOTCS HOMEpPA aKTOB Ha CHMCAHUE YYEOHHKOB C
yKa3aHHEM JaThl YTBEP)KACHUS aKTa M OOIIETr0 KOJMYECTBAa CITMCAHHBIX y4EeOHHMKOB Ha OOLIYIO
cymMMy 3a Tekymuid rox. Hymepaums 3anuceid o BBIOBIBUIMX M3/JaHMSAX M3 roja B TOJ
IIPOI0JIKAETCS.

3 vacte. Mtorn awxkeHust Gponaa. 3amuChIBAIOTCS UTOTU ABMXKEHHS (POHAA yUeOHHMKOB:
o0111ee KOJIMYECTBO TMOCTYMUBIIMX YYEOHHMKOB Ha OOyl CymMMy 3a Tekymuid roa. Oomee
KOJINYECTBO BBIOBIBIIMX Y4YEOHMKOB Ha OOy CymMMy 3a TeKyumui roj. OOIiee KOJIUYECTBO
y4€OHUKOB, COCTOSIIMX Ha yyeTe Ha oOLIyl0 cyMMy Ha | siHBaps MOCIEAYIOLIETO roja.

OO6o0uieHHble faHHBIe OoTpaxarorcs B Kaxaod vactu KCY. B snexkTtpoHHOU cucteme
yudeTa 3TU YaCTU UHTETPUPYIOTCS B €AUHBIN YUETHBIN (ailil.

KCY xpanurcst B OMOIMOTEKE TOCTOSIHHO.

3.4. UnauBuayanbHbIi (TpynmoBOM) ydeT y4yeOHMKOB OCYILIECTBISIETCS B KapTOTEKE
yueTa yueOHMKOB. Ha kakjoe HauMeHoBaHUE yyeOHMKa 3aBOJIUTCS KaTaJOXHAas KapTodKa MU
AIIEKTPOHHASI 3alKCh.

Ha kaptouke ykaspiBaeTcs OubOnuorpaduyeckoe omucaHue ydeOHHKa, CBEIECHUS O
KOJIMYECTBE MOCTYNUBIINX Y4€OHUKOB C YKa3aHUEM LI€HbI, pETUCTPAllMOHHBIN HOMED.

Ecnu yyeOHUK MOCTynaeT HEOJHOKPATHO M HE MMEET OTJIMYUs, KpoMe rojla U3JaHus U
LIEHbl, TO BCE MOCTYIUICHUS 3aHOCSTCS HAa €IUHYI0 KapTouky. Eciau ke B yuyeOHHKE BHECEHbI
JIOTIONIHEHHS U U3MEHEHUS, TO Ha HETO 3aBOJUTCS HOBasl KApTOUKa.

KapTouku paccTaBisitoTCsi B yUETHYIO KapTOTEKY MO KjaccaM, a BHYTPU KJIaccoB — IO
npeaMeram U o andasuty GaMuiInii aBTOPOB MU 3araBHi.

KapTouku Ha criucaHHble yUeOHUKU U3 KapTOTEKH ydyeTa y4eOHMKOB M3bIMAIOTCS Cpasy
e IOCTIe MOANMCAHNS aKTa O BBIOBITHH.

Uro6bl perynupoBaTh MOCIEAOBATEIbHOCTh PETUCTPAIMOHHOTO HOMEpa, BeAeTcs
«KypHas perucrpany y4yeTHbIX KapToyeK OMONMMOTEYHOro ()OHJA IIKOJBHBIX y4EeOHUKOB» MO
o0pa3ity: HoMep M0 NOPSAKY, Ha3BaHHUE, KOJIMUYECTBO, LIEHA OJTHOTO 3K3eMIUIsIpa, CyMMa, OTMETKa
0 CIIMCAaHUU (HOMEp U JlaTa aKTa O BHIOBITHH).

3.5. Pabouue Terpanu, IUAAKTUYECKHE MaTepHalibl, TaOJIMIIbI, MPONUCH, MaTepHalbl,
MOJIJIeXKAINe CIHMCAHUIO TOCIE pa3faud y4aluluMcsl WIM TeJaroram, sSBJISIOTCS JTOKYMEHTaMu
BPEMEHHOI'0 XapaKkTepa, OTHOCATCS B OyXrajaTepuu Ha 3a0ajlaHCOBBIN CUET.

3.6. B3ameH yTepsHHBIX WJIH HCIOPYEHHBIX YYEOHHKOB NPUHUMAIOTCS aHAJIOTUYHBIE
yuyeOHUKH. YUueOHUKH, yTEepsHHbIE W TPUHATHIE B3aMeH, yuuThiBatoTcs B «Terpagu yuera
YTEPSHHBIX YYEOHUKOB U UX 3aMEHBI».

3.7. Yuer BbIObITHA yueOHUKOB. CriicaHue y4eOHMKOB MPOBOJIUTCS HE PeKe OJIHOTO pasa
B roj. CrniMcaHHble y4eOHUKHU Clal0TCs B MakynaTypy. CrnucaHHble yueOHUKH, HaXOJsIIMecs B
XOpOLIEM COCTOSHUHM, MOTYT BBIJABAThCA YydallUMCsl U1 TOATOTOBKM K 53K3aMEHaM H
nepeaaBaThes sl UCIOb30BaHMS B KaOMHETaX.
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Ha kaxnpiit Bun cnucanus («Berxuey», «YcrTapeBline 1Mo CoAepx aHUo», «YTepsHHbIE
YUTATEISAMU Y, «XHUIICHHE») COCTaBISETCS aKT B 2 HK3EMIUIIpax, KOTOPHIH IMOAMHUCHIBACTCS
komuccuet u yreepxknaaercs aupekropoM MBOY «COII Ne®». OnuH 3K3eMIULSIp aKTa
MOJJICKUT XPAaHEHUI0 B OWOIMOTEKEe, APYrol mepemaercs IOJA PACHUCKy B OyXraiaTepuio,
KoTopasi mpou3BoauT crimcanue ¢ 6aianca MBOY «COILl Ne8» yka3zaHHOW B akTe CTOMMOCTH
Y4eOHUKOB.

3.8. Yuer Bpimaun yueOHukoB. Ilegaror-6mbmuorekapb BbAA€T Y4€OHUKHU KIIACCHBIM
pykoBoautessiM [ — XI kimaccoB WM y4uTeNIsIM 10 COOTBETCTBYHOIIEMY IpeameTy. KomuyecTBo
HK3EMIUIAPOB BbIIAHHBIX YYEOHUKOB OTMEUaeTcs B 0000 TeTpaau.

Y4eOHUKM BBIJAIOTCS yJaluMcsl Ha 1 yueOHbIN roJl WM HECKOJIBKO JIET, OrpaHUYeHHbBIX
KOJIMYECTBOM Mapalijiesiell co/iepKanierocsi B yaeOHUKe MaTepuara.

3.9. MBOY «COII Ne8» BemeT yd4eT COCTOSHUS M JABWXKEHUA ¢GoHAA ydeOHOM
auteparypsl B popmare DDV JL.
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